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ESRS INDIVIDUAL SUBCONTRA
REPORTING (ISR) BASICS

ACQUISITION HOUR WEBINAR
October 3, 2018




WEBINAR ETIQUETTE

PLEASE

* Loginto the GoToMeeting session with the name that you registered with
online

* Place your phone or computer on MUTE

* Use the CHAT option to ask your question(s). We will share the questions
with our guest speaker who will respond to the group

THANKYOU!
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ABOUT WPI
SUPPORTING THE MISSION

SERVING WISCONSIN
COMPANIES FOR 30 YEARS!




A’ Wisconsin
Procurement
‘ ' . . Institute

rement Technical
At e Center

Assist businesses in creating,
development and growing their
sales, revenue and jobs through
Federal, state and local government
contracts.

WPl is a Procurement Technical Assistance Center (PTAC) funded in part by
the Defense Logistics Agency (DLA), WEDC and other funding sources.
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WPI OFFICE LOCATIONS % ol B T SO

MILWAUKEE —Technology Innovation Center
. MADISON -
. FEED Kitchens
. Dane County Latino Chamber of Commerce
. Wisconsin Manufacturing Extension
Partnership (WMEP)
. CAMP DOUGLAS- Juneau County Economic
Development Corporation (JCEDC)
. STEVENS POINT - IDEA Center
. APPLETON - Fox Valley Technical College
. OSHKOSH - Fox Valley Technical College
. EAU CLAIRE — Western Dairyland
. MENOMONIE — Dunn County Economic
Development Corporation
. LADYSMITH — Indianhead Community Action
Agency
. RHINELANDER - Nicolet Area Technical College
MSATDDJ -
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Search ... BLOG SERVICES ABOUT (CLIENTPORTAL DONATE CONTACT

Wisconsin
‘A’DI Procurement EVENT FEDERAL STATE & LOCAL OTHER SUCCESS & FAQS
‘ ' "] . Institute CALENDAR GOVERNMENT GOVERNMENT GOVERNMENT & AWARDS

GRANTS

A Procurement Technical
Assistance Center (PTAC)

UPCOMING EVENTS

Acquisition Hour: eSRS Individual
Subcontractor Reporting (ISR) Basics

October 3 @ 12:00 pm - 1:00 pm

Acquisition Hour: Selling to the State of
Wisconsin and Local Governments

CURRENT EDITION OF THE WPI

October 9 @ 1:00 pm - 2:00 pm

NEWSLETTER

Acquisition Hour: Overview of CPARS

October 10 @ 12:00 pm - 1:00 pm

Growing Your Business in Burnett County
Wisconsin

WWW.WIiSpro.org

October 18 @ 1:00 pm - 5:00 pm

Webster Wi

o900 View Mare. .
CURRENT OPPORTUNITIES (3)
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SERVICES OFFERED BY WPI

FREE Bid Matching Services

Individual Counseling and Assistance

Locating Local, State and Federal Opportunities
Government Market Strategy Development
Training in use of Government websites and tools

Assistance with System for Award Management
(SAM) Registration

Assisting in Market Research Process
Development of Market Profile

Small Business Subcontracting Plans Development,
Outreach and Reporting

Small Group Training

Outreach and training with Local, State and Federal
agencies

Assist with Pre and Post Award Functions

Assistance with Agency Specific Contracting
Requirements

Assistance with Contracting Regulations and
Requirements, including FAR, DFAR, CFR

Assistance with GSA Schedule Preparation and
Administration

Assistance with Local, State and Federal
Certifications, including:

* Service Disabled & Veteran Owned Small
Business, HUBZone, Woman Owned Small
Business, 8(a) Business Development

Program
* State
* Local
= DBE

Bid review and Submission Assistance
Proposal review and Submission Assistance

Capabilities Statement and Related Government
Marketing Material Development

Assistance in Locating and Developing Teaming
Partners and Subcontractors

Updated Government Market Information

i
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ESRS INDIVIDUAL SUBCONTRACTOR
REPORTING (ISR) BASICS




WHAT WILL WE COVER TODAY

- Understanding What are Commercial SSR and an Individual
Subcontract Report (ISR) and Summary Subcontract Report (SSR)

- Registering to use the system
- Preparation prior to filing

- Going through the process

- Terms to understand

- What to include and not to include and common mistakes

A Procurement Technical
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WHAT ARE AN ISR & SSR?
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ISR & SSR -WHAT'S THE DIFFERENCE
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Individual Subcontracting
Report (ISR)

Specific to one contract

Required for each contract containing
an Individual Subcontracting Plan

Not required for Commercial or DOD
Comprehensive Subcontracting Plan
(CSP)

Summary Subcontracting
Report (SSR) Individual Plans

Summary required from each prime
contractor and subcontractor with at
least 1 contract supporting DOD
which includes an Individual
Subcontracting Plan

Submit one SSR based on government

fiscal year to:

. Department/Agency that
administers majority of
subcontracting plans; or

© Each Department/Agency that
awards construction and related
maintenance repair contracts

Summary Subcontracting
Report (SSR) - Commercial

Required annually from each prime
contractor with a Commercial
Subcontracting Plan that applies to
entire production of commercial
items sold by either the entire
company or a division/plant/product
line

Includes all subcontracting under
federal government contracts and
non-government contracts

Identifies % of total subcontracting $
attributable to each federal agency
that awarded contracts using the
Commercial Subcontracting Plan



WHEN IS AN IsR REQUIRED

 Prime/Subcontractor: (a) holds one or more contracts over $700,000 (over $1,500,000 for

construction of a public facility); and (b) is required to report subcontracts awarded to Small
Business (SB), Small Disadvantaged Business (SDB), Women-Owned Small Business (WOSB),
HUBZone Small Business (HUBZone SB), Veteran-Owned Small Business (VOSB), Service-
Disabled Veteran-Owned Small Business (SDVOSB), Alaskan Native Corporations (ANC) and
Indian Tribes concerns under a subcontracting plan with the Federal Government.

- Must be entered 30 days after the reporting period.

- Prime contractors & higher tier LB subcontractors are required to review, and accept and/or

reject the LB subcontractor’s ISR’s in eSRS.

- Only report actual subcontracting $ from the inception of the contract to the end of the

reporting period. Not Good Faith estimates!

- Report Subcontracting data only — not sales data.

ssssssssssssssss




DUE DATES

The following table shows the various subcontract reports
required by the each subcontracting plan, the submission and
review due dates for the contractor to submit the various
subcontract reports and for the department/agency to take

action.
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A Procurement Technical
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Report Type Reporting Period

SSR October 1 — September 30 October 30th
Plan Start — March 31 April 30t
ISR* & &
Plan Start — September 30 October 30th

*ISR should NEVER by completed by commercial planholders.

10/4/2018
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ESRS.GOV ELECTRONIC SUBCONTRACTING
REPORTING SYSTEM

Integrated Award Environment

Electronic Subcontracting Reporting System

Home

Documents

Log-In or Register Now: User Guides

= eSRS Contractor Guide

\E\} GOVERMMENT % CONTRACTORS » SRS Agency Coordinator Guide
» gSRS CO Guide

» gSRS POC Guide

» eSRS DGU Guide

Training Materials
» Quick Reference Guides

A Important Password Update - Users and Interfacing Systems must
reset their passwords as required every 90 days or the account will be

disabled IAW GSA IT Security Policy, (CIO P 2100.1). Registered users will » Webinars
receive an email notification to remind them of this requirement. If your Sample Reports
account has been disabled, contact the Federal Service Desk at 866-606- » Sample ISR

» Sample ISR Step by Step
» Sample SSE

8220 (Monday - Friday 8 a.m. to 8 p.m. ET).
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RETURNING USER OR NEW REGISTRATION

&« C & https://esrs.symplicity.com/index? =

- \Z Integrated Acquisition Environment A
P X Electronic Subcontracting Reporting System
& FOR CONTRACTORS -

Tuesday, September 8, 2015 | 9:59 am

_é login

:é returning contractors: login _g new contractors: register

Email: | ] Register for a new account

Password: 1

| Login » | i/°Forgot Passwordi

Passwords are good for 90 days
Q o e QL comact: New Passwords — must contain:
10-14 characters

Contain 2 of each
For Help: Federal Service Desk Turn Accessibility Mode On Contractor User Guide Registration Instructions for Contractors SSR forli
SDB Participation Report SDB Year End Report Generating Reports SDB Participation Report SDB Year End Report Generating Rep - Lowe r Ca Se Iette rS

Summary Subcontract Report (SSR - Individual)
- Upper case letters
- Numbers
- Special characters

Not a contractor user? Click here

A' Wisconsin
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FILING ESRS

< g - e S RS Electromic Subcontracting Reporting System

myESRS Protie | Contract Workhst File | Review Reports Custom Reports

’ET.OV

l..\' \.gov

Wecnescay, July 1. 2015 | €12 pm | zjohnson@wsymplicity.com

1o B

&

=22047

add contract A\ aflirts

=" to worklist
+Noce Nt alens

g fle bR 4 an Click here to open Individual Subcontracting Report

FORMERLY W 294

There are no announcements at this time

file SSR

1 , FORMERLY $7-295

file year-end

! I 'I-“';«l'.",; Y MPOrS

file SDB

partiopation report
FORMERLY OF 312

$SA for Indwvidual Plan  Prime Fling 1SR $5R for Commercial Plan  Subcontractor Filing 1SR SD8 Participation Report  $08

Service Desk Tum Accessibidity Mode On  Contractor User Guide Reqistration Instructions for Contractory

Reports Contractor Submitting an Individual Subcontract Report (ISR] Contractor Submitting an Summary Subcontract Repoct {SSR - Individual)

g Report Lenerating

A' Wisconsin
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PREPARATION BEFORE THE REPORTING
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-/ individual subcontract reports

Close

#D

) BACKTO LIST

y Instructions

. Enter Contract
5

Confract
Details

4 Subcontracting
Report

5 Subcontracting

Report Cont'd
6 Subcontract
Awards
7 Review

8

5

individual Subcontracting Reports

Please Note: the eSRS contains a number of new fields that did not exist on the paper forms. Although the eSRS will allow you 1o save 3
partially completed report, you will save time if you hawe the following information available when you enter your report data:

For Pnme Contractors

o

000000

Your DUNS number as it appears on tre contract

Product and Senvice Description

NAICS

E-mail address of Federal Government Agency responsible for reviewing your report
Current Contract Value

Approved Small Business Individual Subcontracting Plan

Be sure to keep a signed copy of the report on file

For Lower Tier Subcontractors

o000

0000

The Prime contract number

The Subcontract number

The DUNS number of the contractor that awarded you the subcontract

E-mail address of the contractor's emplovee who awarded you the contract and has the responsibility to review your
subcontracting report

Product and Semvice Description

NAICS

Approved Small Business Individual Subcontracting Plan

Be sure to keep 3 signed copy of the report on file

, :
| cancel |

continue |

Help Desk Privacy Policy Contractor User Guide Reqistration Ingtructions for Contractors

10/4/2018
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GOING THROUGH THE PROCESS




GETTING STARTED —ENTERING THE

CONTRACT FOR REPORT

New Report

€D BATK TO LIST

‘ Instructions

Enter Contract

~-~

dashes):

| Back || Cancel || continue |

A’ Wisconsin
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=2 »

3

4

5
Back || Cancel | [ continue J

6

= Enter Pnme Contract Number For Report
Seflect Existing Contract:

& If not found above, enter Prime Contract # (as it

= mdicates a required fieid

= without any dashes)

If not found above, enter Prime Contract # (as it appears in FPDS-NG without any

21



AREYOU THE PRIME OR THE

SUBCONTRACTOR?

Close Winds

A’ Wisconsin
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-/ individual subcontract reports
# D : 5
{) BACK TO LIST

‘ nakuiclions | Back || Cancel | Save | Save& Continue |

§ ;. Contract Details

Contract Type*:
. Contract o prime sub
¥ Details

10/4/2018

* indicates a required field

Prime Contract Info =]

Number: D« 1015

Agency e

22
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< individual subcontract reports

. Do 15

X

|

GasEe000

Sutbaorutl e porn

SUBCONTRACTING REFPORT FOR INDWVIDUAL B
CONTRACTS

1. DUNS ¥
B et

Oces =88

2 WVerity Dats~:

ITThe cala prowded on this sfep ffromMm FRDS s comreaect, please choosa “yas™
choase "o andc cortact your confractang officer 30 correct the probilern

£ YES g o

3. Corporatson, Company of Sebdivision Coveorsd:
BB et

a. Vendos Nasteea™:

B >

T— CORPORATION

. Vendor Physical Acddress™:

R v

Otharwis e

Street Addaress”:
Birein>
T m— Y

Ciny":

O ——

Stage~:

LB et

(UsSA andg Csnada oy
Pennsytvarnea

Foreigm Province:
ZigDyea™:

. >

18407

Country-
B mi

10/4/2018
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—

< Vendor Malling Address™:

‘ Street Address™:

i >
O B =TS
Sl ST

Ciny™:

Cr— —" - FE

State*:

(USA ana Canada onls)
Pennsytvania

Foreign Province:
Zpear:

i YRS
TS

‘ Country:
’ (D=
| Unitea States

4. Agescy Awarceng Contract™:
DEPT OF DEFENSE (9700)

S. Contracting Office Agency ID*:
2™

6. Contracting Office Agency Namec
DEPY OF T

7. Contracting Office <
Wa——vY

8. Contracting Office Nammne:
P = Y TG

2. Prime Contract Mesmber®:
D et T ——

10. ProduectUService Code:
8ass

11. Curvent Comtract Value:

12, Ulimate Contract Value~:
2emr— OO

13, is your contract administered by an offsce other than the Contractag Office that

awarded the comtract?:
) YeS G O

10/4/2018
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~# individual subcontract reports

# Do~ .15

O BacxTOoLST
@ =strucsons | Save & GoBack || Cancel || Save || Save & Corsrue
‘ Enter Contract SUBCONTRACTING REPORT FOR INDIVIDUAL T ndicates a required field
- - CONTRACTS CONTD
. Contract 1. Contact information™:
e e B i
‘ Subconracting 2. Reportng Penod From Inception of Contract Thru:™:
Reporn (Dmeip
e ¢y Mar31 o Sept 30
boontracting
Report Cont'd a Year :
@ @Tb
g Subcomract 2
T sawards
- 3. Type of Report™:
@ Revew -
B <utmit Report 4. Agency Awarding Contract™:
_‘ RDECOM (RODECCM)

S. Report Sabmitted As™:
pnme contractos

. Save & GoBack || Cancel || Save || Save & Corsrue

A' Wisconsin
Procurement
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ENTERING THE DOLLARS

# Dismmmum

O BaCKTOLET

. Instruchions

‘ Enter Contract
8

Conract
Detads

@
e
5

Y

Subcontracing
Repornt Cont'd

Subcontract
Awards

T Revew

A' Wisconsin
Procurement
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)
|

| Save & GoBack || Cancel || Save

|| Save & Continue |

SUBCONTRACT AWARDS

1. Dollars and Percentages in the Folowsng Blocks":
Do

ndicates & required feld

Includes Indirect Dollars - If the approved Indhidual Subcontracting Plan inacates that Indrect Subcontracts were induded in the

collars and percentage goals

Does Not include Indirect Dollars - If the spproved Indiadual Subconiracing Pian did not inaicate that Indirect Sudcontracts weare

Inciuded in the dollars and percentage goais?

y'qp
Current Goak
Percentage of
Total
Whole Dollars Subcontract
Awards
2a. SMALL
BUSINESS " o
CONCERNS
2b. LARGE
BUSINESS L
CONCERNS
2¢. TOTAL . 100

10/4/2018

Actual Comulative:
Fev't:nlo'ge Pet't:ulo'ge
of Tota of Tota
Contract Whole Dollors g b antract
Value Awards
100

Percantage
of Current
Contract
Value

26



INDIRECT COST INCLUSIONS CHANGES
FY'17

Plan Goals Requirement: Both commercial and individual plan types
continue to be given the choice of whether or not to include indirect costs in
their plan goals [FAR 52.219-9(d)(1) and (d)(6)].

New eSRS Requirements: Final Rule effective November 1, 2016 (FY17)

 Commercial Plans: Your actual dollar achievements reported in the SSR must include
indirect spend, regardless of whether or not you included indirect costs in your
approved plan goals [52.219-9(1)(2)(ii)(A)].

* Individual Plans
— ISR: If your plan goals include indirect costs, then you must continue to report
indirect costs in your actual achievements in the ISR [FAR 52.219-9(1)(1)(iii)].
— SSR: Indirect costs must be included in the SSR on a pro-rated basis regardless of
whether or not they were included in your approved plan goals [52.219-

(N(2)()A)].

A' Wisconsin
Procurement
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MAKE SURE THAT THE GOALSYOU INPUT MATCH THOSE APPROVED
UNDERYOUR CURRENT INDIVIDUAL PLAN. WE WILL BE COMPARING
YOUR RESPONSE HERETOYOUR ACTUAL PLAN.

Current Goal: Actual Cumulative:
FPercentage Percentage FPercentage Percentage
Whole of Total of Total Whole of Total of Current
Dollars Subcontract Contract Dollars Subcontract Contract
Awards Value Awards Value
2a. SMALL
BUSIMNESS 540,131 10 (] 4,251,914 14.1 4.5
CONCERNS
2b. LARGE
BUSINESS 7,561,180 (] 0 25,991,402 a85.9 27.5
CONCERNS
2c. TOTAL 8,401,311 100 (] 30,243,316

A Procurement Techn ical 10/4/2018
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The actual achievements you enter for all categories are cumulative, a
running total of your achievements since the inception of your individual
plan. In other words, your achievements for each 6-month period will be
added to the previous ISR total

Current Goal: Actual Cumulative: Current Goal: Actual Cumulative:
Percentage Percentage Percentage Percentage Percentage Percentage Percentage Percentage
Whole of Total of Total Whole of Total of Current Whole  of Total of Total Whole of Total of Current
Dollars | Subcontract Contract Dollars Subcontract Contract Dollars Subcontract Contract Dollars Subcontract Contract
Awards Value Awards Value Awards Value Awards Value
3. SMALL 6. HUBZone
SMALL
DISADVANTAGED
BUSINESS (SDB) 15,439,078 §9.08299926 0 27,595,682 92.0 16.2 BUSIMNESS 0 0 0 1,854,370 6.2 1.1
COMNERNS
4. WOMEMN- 7. VETERAN-
OWMNED SMALL
Sl 0 0 0 25,194,691  84.0 14.8
BUSINESS 909,684 4.394871539 0 2,847,800 9.5 1.7 BUSINESS
(WOSB) COMCERMNS
CONCERNMS 8. SERVICE-
DISABLED
VETERAN-
5. HISTORICALLY 0 0 0 0 0 0
BLACK COLLEGES OWMNED SMALL
BUSIMESS
COMNCERNS

A’ Wisconsin
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- If you have a VA contract containing the clause 852.219-9 VA Small Business Subcontracting Plan Minimum
Requirements (not applicable to FSS administered plans), then Vet-owned (VO) and Service Disabled Vet-
owned (SDVO) small businesses must be verified as eligible on VetBiz.gov in the Vendor Information Pages
database in order for their dollars to count towards your goals. Additionally, you are also required to submit
to OSDBU an annual list of any VO or SDVO businesses you have counted in your achievements

* Select all agencies (use “Add Item” to enter more than one) with which you have
government contracts. At a minimum, you must select the Dept. of Veterans Affairs
(3600). If an agency is not selected, then its representatives cannot view the report.

* Federal Supply Service (4730) is NOT the VA’s Federal Supply Schedule. Itis a code
used by GSA.

10. Specify agencies to which you are submitting this report and percentages of
dollars attributable to each™

A - 5 e | Screenshot for
gency” ercentage pprover .
< commercial

“ - planholders

%

Add ltem

7. Agency to which the report is being submitted*:
ot

Screenshot for individual
planholders

A’ Wisconsin
Procurement
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*REMARKS ARE IMPORTANT*

. ALASHA
NATIVE
CORPORATIONS
(ANCs) AND
INDLAN TRIBES
THAT HAVE NOT
BEEN CERTIFIED
BY THE SNAaLL
BUSINESS
ADMINISTRATION
AS SMaLL
DISADVANTAGED
BUSINESSES

10. ALassa
NATIVE

CORPORATIONS

(ANCS) AND -
INDIAN TRIBES

THAT ARE NOT

SMaLL
BUSINESSES

11. VWhich reethod 3O yOou use 1o colilect subconiracing data for this report?:
y LY . ¥

paymen: basis

comymibmyant basis

other

12. Casrtification™:

= S1d al e Aoliars and parceriages reporied do MOl ncude
OIS INformEton Vst ip v ww enet gowissfacfrasse il 596

3 Yy -~ 019 ¥ “MNo = wls

Ye= No

13. Remarks
B meip

A' Wisconsin
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ALMOST DONE...

14. Comtracior's Subcomtracting Plan Administrator:
Dress
This I8 Ihe name and oonlact indformation of he Comracors ampioyes who I8 responsitde f'ofr ensSunng Me contractors comphancs with s
SUDCOMYACling pian
a. Contractors Official who Administers this Subcontractmg Plan*:
2 reip

b. Phome Number of individual wiho Administars this Subcontracting Plam:

c. E.mal address of individual who Administiess this Subcontractmg Plan:

15. Please enter the ematll address of the Governmen! employee(s) andior other person|s) to be notified that rou have submitted this
report.”:

\Dul;

By Rshing an e-maf agdaress. & NMDIACSHON Wik De sent o Bsiad parhas advising them That 5 Subconiracing TS0 Nas DeEenN submMmitiea In
SRS for e Govemnmmeants review The Faderal Govemment Agancy will not be notiled via email unless you enley a nolificadon e-ms
adyess

| Save & Go Back || Cancel | Save | Save & Contnue

A’ Wisconsin
Procurement
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PRINTING & SUBMITTING

# D g

) BACK TO LIST

‘ Instructions

Enter Confract
#

Contrad
Detalls

Subcontacting
Report

3
®
' Subcontacting
®

Report Contd
Subcontact
Awards

y Review

8 SubmitReport

A' Wisconsin
Procurement
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| View Printable Report | Save PDF |

SUBCONTRACTING REPORT FOR INDIVIDUAL CONTRACTS

) BACKTO LST

1.DUNS #
2)help

t’:.

s

2. Verlty Data:

yes

3. Corporation, Company or Subdivision Covered:

) help

a. Vendor Name:

Dhelp
WS CORPORATION

b. Vendor Physical Address:
J)help

Street Address:

2)help

| 3—ST

‘ Instructions

‘ Enter Contract
=

Contract
Detalls

Subconfracting
Report

Subcontracting
Report Contd

Subcontract
Awards

. Review

y Submit Report

10/4/2018

Submit Report

Submission Instructions

|}
Please dick submit to submit your report for review. Once the report is approved
or rejected, you will receive an email notification about how to proceed

cancel H back || submit

33



TERMS TO UNDERSTAND
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WHAT DO THE "TERMS"” MEAN?

- Pending — Report has been submitted and awaiting review by the Agency that

awarded the contract.

- Accepted —The report has been reviewed by the agency and found with no

issues.

- Reopened —The report was previously Accepted by the agency, however, after

further review the agency found issues that require clarification/correction.

- Rejected —The report was reviewed by the agency and is found with errors.

Once the report concerns have been addressed the agency will Accept receipt
of the data. Example —Your report states the sales to this agency is $20,000.
The ISR does not collect sales data, OR the ISR goals you entered do not match
the approved IS plan goals in your plan.

- These reports will appear in your “"Alerts” box.

eeeeeeeeeeeeeee
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OTHER IMPORTANT DETAILS

- Exclude subcontracts performed outside the U.S. & purchases from a corporation,

company, or subdivision that is an affiliate of the Prime/subcontractor.

- A pro-rated portion of indirect subcontracts shall NOT be included on the reports

unless agreed upon in your approved ISR Plan.

- Keep a signed copy of the report on file — for audits.

- Per 13 Code of CFR 121.404 (3) & 121.410, you must have a supporting written size self-

certification for every small business you are counting in the small business and
socioeconomic section of this report at the time you submit your proposal. If not, you
must count them as a LB. Do not retroactively apply small business subcontracting
accomplishments.

- The contractor shall validate a firm is HUBZone certified in the SBA Dynamic SB

search.

A’ Wisconsin
Procurement
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SSR REPORT
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SSR SUMMARY SUBCONTRACT REPORTS

I Lt |
e S RS Llulrnmr Subcon'rmhnn Reporting System

M“““Iiﬂuﬂlll

842
myESRS | Profie Contract Worksl | File | Review Repors Cugtom Reports w
Indwidual Subcontract Repors

_/C{lmfad WﬂfHISt Wecnescay, July 1, 2015 | €18 pm | zjohnsoni@eympicity.com | [og-n o PSR | Logout

Summary hﬁﬂmlttﬁlﬂﬂl

Year-End Supplementary Raport for SDBs

¥ Seaich Filleny

S$DB Participation Report (Form 312)
Kiywordi

Balch Upload Reports
Q Apply Search [ Save Defaults

#Search For And Add Contract To Worklist lems 11 of | | Brevious | Jump 1 ¥ || pext b

Contract 2+ Apency = Confrac Type = Options

Q 0000 1 601 10D LAHO0R 100003 DEFENSE LOGISTICS AGENC) wb Remove | My ISRs

#Search For And Add Contract To Workdist llems 1101 | [dump |1 ¥ | et b

tof Help; Federal Service Deak [um Accessibimi Mode On  Contractor User buide  Megistrabon Instrections tor Confraciony 33K {or indmidual Pan  Prim ¢
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UMMARY SUBCONTRACT REPORT
EXISTING REPORTS
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SUMMARY SUBCONTRACT REPORT
NEW REPORTS

~ — ma GCOVERNMENT

El

|r|l'F|‘|r]tEd Acquisition Environment
ronic Subcontracting Reporting System

m powered by symplicity

E-Gcov

USA.gov_ !!

L_ﬁ Home

&3 Announcements
v Reports
@ Individual
[E FraTA

E Summary

‘Year-End SDBE

[E]l sDB Participation
« il Contractors

# Croganizations
& Contacts

- il Agencies
#l Organizations
& Contacts

B Contracts
3 reporting
b 9 Tools

& My Account

angela

I.",Core YAccount \I}"Login As k\ hep
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back
contacts list

myESRS Profile

Contract Worklist

/ summary subcontract reports

File /| Review Reports

Custom Reports

[show in a separate wind:

New Report

) BACK TO LIST

. Instructions

2 Subcontracting
" Report
3 Subcontract
Awards

4 Review

Save & Go Back

] [ Cancel H Save ] [

Save & Continue ]

SUMMARY SUBCONTRACT REPORT

1. Type of Plan™:
__';-‘}helD
(rindividual (O commercial

2. DUNS #
__';-‘}helD

“indicates a required fisld

|| Auto-Fill Company Info From Duns §k

3. Corporation, Company or Subdivision Covered:

2 help
a. Vendor Name*:
__';'}heID

b. Vendor Physical Address:

__'_'J"lhelp

Street Address™:

10/4/2018

Progress [=]

x Subcontract
Report

x Type of Plan

x DUMNS #

= Vendor
Mame

= Wendor
FPhysical Address

= Vendar
Mailing Address

= Date
Submitted

+ Contact
Information

* Agency to
which the report
is being
submitted

x Report
Submitted As

» Product or

If auto fill info is incorrect — make note in

the remarks section and notify CO.
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SUMMARY SUBCONTRACT REPORT
CONT.

| | select clear

5. Contact Information™:

2 help

|angela

6. Reporting Period:™;
2 help
(o0oct1-Mar 31 3 Oct1-Sept 30

a. Year=:
D help

7. Agency to which the report is being submitted™:

| Tt

8. Report Submitted As™:
2 help

o prime contractor

» subcontractor

) bath

9, Contractor's Major Products or Service Lines:

:__-"_}Ihelp

This reflects the description of the two major products andfor services, and the MNAICS
codes for the product/services lines under the approved subcontracting plan that the
contractor provides to the agency for which this report is being submitted to.

a. Product or Service #1~:

‘_:_-"_:Ihelp

Wisconsin ] .
‘A’Dl Procurerent i. NAICS Code # 1~
a W Bm | 'nstitute

A Procurement Technical

10/4/2018
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CUMULATIVE FISCALYEAR
SUBCONTRACT AWARD

Whole Dollars Percent
la. SMALL BUSINESS 0 0
CONCERNS I £
1b. LARGE BUSINESS | 10350 100.0
CONCERNS g '
1c. TOTAL | 10350.0)

Things to exclude: subcontracts outside the US &
purchases from an affiliate of the prime/subcontractor

A’ Wisconsin
Procurement
P ' ] = Institute

A Procurement Technical
Assistance Center
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SMALL BUSINESS SPEND -WHOLE $

The report data is reflective of
only the reporting period’s
subcontracting accomplishments.

A' Wisconsin
Procurement
P ' ] = Institute

A Procurement Technical
Assistance Center

2. SMALL
DISADVANTAGED
BUSINESS (SDB)
CONCERNS

3. WOMEN-OWNED SMALL
BUSINESS (WOSB)
CONCERNS

4. HISTORICALLY BLACK
COLLEGES AND
UNIVERSITIES (HBCU)
AND MINORITY
INSTITUTIONS (MI)

5. HUBZone SMALL
BUSINESS (HUBZone SB)
CONERNS

6. VETERAN-OWNED
SMALL BUSINESS
CONCERNS

7. SERVICE-DISABLED
VETERAN-OWNED SMALL
BUSINESS CONCERNS

8. ALASKA NATIVE
CORPORATIONS (ANCs)
AND INDIAN TRIBES
THAT HAVE NOT BEEN
CERTIFIED BY THE SMALL
BUSINESS
ADMINISTRATION AS
SMALL DISADVANTAGED
BUSINESSES

9. ALASKA NATIVE
CORPORATIONS (ANCs)
AND INDIAN TRIBES
THAT ARE NOT SMALL
BUSINESSES

10/4/2018

| Clicking "Save’ or ‘Save and

| Continue,” will save your report and
allow you to leave and continue your

| report later,

| Click 'Save and Continue’ to save

| information on the current page and

| gotothe next page of the form.
|

Click "Save' if you want to save and
stay on the current page,

Click ‘Cancel to leave and continue
your report later from the point you
last saved. If you have not yet saved
the report. clicking cancel will
simply return to the reports list.

It you recieve an error notification:
You can ignore emrors and save
your current information. You will be
required to resolve all invalid form
fields before you can review and
submit your report

Quickly skip to any page by dicking
the steps in the left column.
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CEO APPROVAL

A’ Wisconsin
Procurement
o W B ] Institute

A Procurement Technical
Assistance Center

12. Certification™:

This is a testament that the data being submitted on the report is
accurate and that the dollars and percentages reporied do not
include lower tier subcontracts (except as set forth for AMNC and

Indian Tribes for more information visit hitpoithe ww amet gow
{farffacframe htmil see FAC 05-019). If "No™ is selected the report will
be "Rejected™

™ Yes & Mo

135, Chief Executive Officer(CEO):

This is the full name and title of the CEC (if you do not use the title
ZEO this is the most Senior Executive in your organization) for the
company submitting this report. No delegation of authority is
accocepted.

a. Name™;

b. Titha™:

c. Date™:

[ select | [ clear |

14, CEQO Approwval™:

This is a self-certification that the imndividual whom is listed as the
ZEO on this report will sign a paper print-out of this report and kKeep it
arn file.

= Yes @& Mo

15. Please enter the email address of the Government employee(s)
and/or other person{s) to ke notified that you have submitted this
report.™:

Bw listing an e-mail address, a notification will be sent to listed

10/4/2018 44



SUBMITTING THE REPORT

() BACK TO LT
Submit Repor
.lnslruch’ons
] Submission Instructions
Subcontracing _ ; : : i
Please dlick Submitto submit your report for réview, Once the reportis approved o rejected, you will
Report . e
fecene an email notifcation about how 1o proceed
Subcontract
Awards | ‘
cancel || back || sbmd
.Revlew
ySubmlt Report

ns e
A Procurement Technical 10/4/2018
ssistance Ce



ALERTS

myESES | Profile | ConiractWoerklist © File ' Review Beporis

12T home

[l W sepa ate windoy

=L Add Contract /1 alerts

= to Worklist
¢ Tour S5R report for Oet 1 - Sept 20, 2004 was reopened

¥ our SR repor o Dt 1 - Sept 30, 2004 was reopenad,

File I_EJH___V_

- ndbliie /¥ announcements
There are na annauncemens ai thig time
File SSR A
A J vomnirse s The Federal Agency should review

the subcontract reports within 60
days of the contractor’s submittal.

Wisconsin
‘A'Dl Procurement
‘ ' ] - Institute
curement Technical 10/4/2018

Assist e Cente



WHAT TO INCLUDE & COMMON
QUESTIONS/ISSUES




IF THE REPORT IS FOR AVA CONTRACT, WHAT IF |
NEGLECTED TO INCLUDE THE VA'S AGENCY CODE
(3600) IN THE SSR?

- This will prohibit the VA from being able to view your SSR, even if you
included a VA e-mail address in the notification section.

- You will need to contact a representative from the agency you designated
as the approver and request that they reject the report so that you can
properly include the VA's code and percentage attributed.

- If you don’t know who to contact at the designated approving agency, you
will need to call the eSRS help desk and ask that they “escalate” (their
term) your issue to Tier Il. The help desk staff are not permitted to reject
reports. You will later receive an e-mail from Tier Il help. Unfortunately,
there is no way to speak with Tier Il by phone.

A Procurement Technical
ssssssssssssssss



HOW DOES A NEW EMPLOYEE FILE NEW
REPORTS AND VIEW EXISTING/PREVIOUS
REPORTS IN ESRS?

- Have the new employee register in eSRS.

- Send an eSRS Technical Helpdesk ticket that includes the name and
e-mail address of the new & old employee, requesting to have the
historical data migrated over to the new employee.

- Example: Angela Terry angela@abc.com is the new eSRS
representative for ABC corporation. Pam Jones pjones@abc.com will
no longer have the responsibility of filing reports in eSRS for ABC
Corporation. Therefore, transfer the historical data for ABC
Corporation from Pam Jones eSRS account to Angela Terry's.

A Procurement Technical
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COMMON ISSUES

- Block 2: Wrong or incomplete DUNS Number

- Block 6: Administering Activity. If you are reporting to NASA or Civilian

Agencies, you will have to issue a SSR to those agencies. DCMA does not
collect data for the Corps of Engineers — they have their own reporting
mechanism.

- Block 7: Report on both subcontract number, if applicable, and appropriate

contract #

- Block 8: Use most recent address and street number for the Buying Activity.

- Ensure data is cumulative on an annual basis for the SSR for the life of the

contract for the ISR

- What if the contracting officer is stating they can’t see the report. Make sure

eeeeeeeeeeeeeee

ssssssssssssssss

it’s not in draft mode. It must be submitted.

hnical



COMMERCIAL PLAN

- A Commercial Subcontracting Plan as defined in Federal Acquisition Regulation Subpart
19.701: “Commercial Subcontracting Plan” is a subcontracting plan (including goals) that
covers the offeror’s fiscal year and that applies to the entire production of commercial items
sold by either the entire company or a portion thereof (e.g., division, plant, or product
line).”.

Example: Garber Pharmaceuticals Company. Garber’s is a company that provides commercial items
(pharmaceuticals) to government and nongovernmental customers. Garber’s fiscal year is from
February until January. Garber’s produces a company-wide subcontracting plan for products and
services needed to resale, manufacture and/or distribute pharmaceuticals during the fiscal year. The
products and services that Garber’s procures are used to produce pharmaceuticals used to fulfill orders
for both its government and non-government customers. Garber’s allocates the overall percent of
subcontracting dollars attributable to each customer (government and non-government) based on the
products or services the customer purchases. Therefore, the percent of Garber’s subcontracting to the
Federal Government in whole or for any agency should never be 100%, unless Garber’s only supplied
pharmaceuticals to the Federal Government, in which case the product or service would not fit the
definition of a "commercial item” as set forth in FAR 2.101. If that were the case, the government
should not have approved a Commercial Subcontracting Plan for Garber’s Pharmaceuticals.

\ V.V =) B
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COMMERCIAL PLAN BASICGUIDELINES
DIFFERENT THAN INDIVIDUAL PLANS

- In eSRS, only one SSR for Commercial Subcontracting Plan is filed regardless of how many
federal agencies you hold a contract with that require you to report subcontracting
accomplishments under your approved Commercial Subcontracting Plan. eSRS allows you
to allocate subcontracting accomplishments to each agency within one report by using the
“percent (% ) attributable field.”

- Subcontracting awards shall include both direct and indirect cost as set forth in your
approved Commercial Subcontracting Plan.

- The subcontracting data reported should include subcontracts of all amounts to the degree
that your commercial subcontracting plan covered (e.g., division, plant, or product line). The
totals in this section represent the total amount of subcontract awards in whole dollars
awarded for the items under the approved Commercial Subcontracting Plan.

- These totals do not represent subcontracting dollars spent exclusively on government contracts.

hnical 10/4/2018



FARUPDATE - NOV. 1, 2016

AGENCY:

Department of Defense (DoD), General Services Administration (GSA), and the
National Aeronautics and Space Administration (NASA).

ACTION:

Final rule.

SUMMARY:

DoD, GSA, and NASA are issuing a final rule amending the Federal Acquisition
Regulation (FAR) to implement regulatory changes made by the Small Business
Administration, which provide for a Governmentwide policy on small business
subcontracting.

DATES:

Effective: November 1, 2016.

https://www.federalregister.eov/documents/2016/07/14/2016-16245/federal-
acquisition-regulation-small-business-subcontracting-improvements

Wisconsin
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WHAT IS WPIP’'S CURRENT WEBINAR SCHEDULE?

October 9, 2018 — Selling to the State of Wisconsin and Local Governments — CLICK HERE for additional
information — presented by Kate Hill, Heartland Information Research, Inc

October 10, 2018 — Overview of CPARS - CLICK HERE for additional information — presented by Carol Murphy,
Wisconsin Procurement Institute (WFPI)

October 23, 2018 — The HUBZone Program - Certification Benefits and Regulations — CLICK HERE for
additional information — presented by Shane Mahaffy, U.5. Small Business Administration (SBA) and Benjamin
Blanc, Wisconsin Procurement Institute (WPI)

October 24, 2018 — The SBA 8(a) Certification Program — CLICK HERE for additional information — presented by

Shane Mahaffy, U.S. Small Business Administration (SBA) and Benjamin Blanc, Wisconsin Procurement Institute
(WPI)

October 24, 2018 — The NEW WAWF — The Procurement Integrated Enterprise Environment (PIEE) — CLICK
HERE for additional information — presented by Benjamin Blanc, Wisconsin Procurement Institute (WPI)

November 7, 2018 — Responding to a Sources Sought Announcement and the Interested Vendor List - CLICK
HERE — for additional information — presented by Carol Murphy, Wisconsin Procurement Institute (\WPI)

December 4, 2018 — Preparing for a CPSR Audit -CLICK HERE - for additional information — presented by Phil
Bail, Phil Bail & Associates . . . .
https://www.wispro.org/faqgs/what-is-wpis-webinar-schedule/
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NATIONAL DEFENSE INDUSTRIAL ASSOCIATION (NDIA) GREAT LAKES ANNUAL

MEETING - LAKE GENEVA, WI
October 16

Organizer

Dawn Hjelmaren

Phone:
1-630-735-3558

Email:
dawnhig@darley.com

Additional Information

Event Details
Read More

Presented By

MNational Defense Industrial
Association (NDIA) Great Lakes

Chapter

Event Registration
Register for Event

Join the NDIA Great Lakes Chapter for an Annual Mesting that will include golf, networking, dinner and keynote presentations. Sponsorship opportunities are availablel

Speakers:

+« Senator Tammy Baldwin
» Major General Donald P. Dunbar

Venue
Grand Geneva

7036 Grand Geneva Way

+ Google Map

A' Wisconsin
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o W B ] Institute

A Procurement Technical
Assistance Center

https://www.wispro.org/event/ndia-
great-lakes-annual-mtg-lake-geneva-wi/
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2018

AVWARD NOMINATIONS NOWwW OPEN

DATES ANNOUNCED
DECEMBER 12 - 13

Welcoming minority, woman and veteran-owned businesses

NOMINATE A BUSINESS

www.marketplacewisconsin com

\ / MARKETPLACE PHOTOS
W

MARKETPLAJ(; AWARD
WIS ECOINES | . WINNERS

'EL CON RENCE CENTER CLICK HERE TO VIEW
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https://join.inwisconsin.com/ehome/333760/homepage/

END OF YEAR FEDERAL CONTRACTOR UPDATE - MILWAUKEE, WI

January 24, 2019

Organizer Additional Information

Cassie Huizler Presented By

Phone: National Contract Management

(414) 270-3600 Association (NCMA) - Wisconsin
Email: Chapter

cassieh@wispro.org Wisconsin Procurement Institute (WPI)

https://www.wispro.org/event/end-of-
year-federal-contractor-update-

SAVE THE DATE!

Join Wisconsin's Federal contractors for a series of briefings focusing on changes and challenges.

milwaukee-wi/
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QUESTIONS?
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SURVEY
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Assistance Center

CONTINUING PROFESSIONAL EDUCATION

NCIVELA

NATIONAL CONTRACT MANAGEMENT ASSOCIATION

CPE Certificate available, please contact:
Benjamin Blanc

benjaminb@wispro.org

Institute

hnical 10/4/2018
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PRESENTED BY

Wisconsin Procurement Institute (WPI)
WWW.WISpro.org

Kim Garber | Manager, Small Business Programs

Wisconsin Procurement Institute
kKimg@wispro.org 608-444-0047

10437 Innovation Drive, Suite 320
Milwaukee, WI 53226
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